Name:


Faisal Sami

Address:

Alghanim Industries

Mobile:

965-97317354

Mobile Pak:

03216076446

E-mail:


fsamy15@gmail.com
Date of Birth:

29-11-1975

Career Objective

To work with a challenging environment where can make significant contribution my technical skills, knowledge and experience.
A dedicated individual with positive attitude towards effective leadership and communication skills.

Work Experience
Employer Name:  
Alghanim Industries/Supply Chain Management
Job Title:

Senior Accountant/Accounts Supervisor
Duration:

May-14 to Sep-16

 Responsibilities & Achievements:

· Closing of books and balance sheet review.

· Variance analysis for the P/L and balance sheet before closing of books.

· Testing of key controls with recommendations of potential issues which needed to be addressed which can lead to major frauds.

· Documentation of processes and sampling for control testing.

· Supervising of physical verification of inventory and reconciliations along with adjustment of inventory in the books.

· Assets physical verification, drafting asset verification note and accounting for adjustments needed to be made in the books of accounts.

· Payables/vendor reconciliation/vendor cleanup/cleanup of advances.

· Booking of invoices after checking for any duplicity.

· Vendor payments after making vendor due date register. 

· Audit of coffee stores using the checklist developed with the coordination of operations.

· Developing the policy and procedures for accounting processes.

· Petty Cash approval after getting necessary approvals.

· Makes day-to-day decisions concerning the accounting treatment of financial transactions and recommends solutions to complex problems beyond incumbent's scope of responsibility.

· Produce monthly reconciliations for balance sheet accounts accurately, submitted in a timely fashion, and fully supported with proper documentation.

· Provides support for audits and special projects.

· Coordinate with Human Resources to prepare staff salaries; ensure wire transfers, direct deposit, checks and cash payments are made on-time.

· Verify that transactions comply with financial policies and procedures and contract terms.

· Monitor accounts payable and ensure payments are up to date, process payment transfer request or check payment request.

· Data entry for all payments done to the vendors (checks and transfers)

· Resolve invoice discrepancies, reconcile vendor’s balances at least each month end.

· Correspond with vendors and respond to inquiries, acts as a liaison between related departments and vendors.

· Produce monthly reports and assist in budgeting and forecasting.

· Ensure full accruals during month end and year end closing.

· Prepares Final accounts, interacts with auditors, and prepares regulatory financial reports.

· Performs the data entry activity associated with passing the general accounting entries in the company computerized accounting system. Keeps financial records of establishment up through trial balance. Posts details to subsidiary accounts. Reconcile and balance accounts regularly.

· Develop and maintain all other necessary controls and processes to ensure that legal and financial requirements and regulations are complied with.

Employer Name:  
Alghanim Industries/Engineering Group
Job Title:

Financial Analyst/ Senior Accountant /Sr Accounts Supervisor
Duration:

May-04 to Mar-14
 Responsibilities & Achievements:
· Closing of books and balance sheet review.

· Testing of key controls with recommendations of potential issues which needed to be addressed which can lead to major frauds.
· Documentation of processes and sampling for control testing.

· Supervising of physical verification of inventory and reconciliations along with adjustment of inventory in the books.
· Preparation of inventory aging and provisioning report.

· Assets physical verification and accounting for adjustments needed to make in the books of accounts.
· Preparation of fixed assets schedules for internal control and audit purposes.

· Bonus and warranty provision calculations. 

· Retention discounting and related calculations.

· Approval of purchase orders ensuring proper authorization and documentation.

· Analysis of monthly operating results & variance analysis.
· Calculations of revenue for contract sales using IAS basis.
· Preparations of presentations to the management.
· Preparing management reports on weekly as well as monthly basis. i.e. sales report and monthly operating report.
· Involved in the closing of books on monthly basis.
· Reconciliations of key accounts.
· Analysis of balance score card and related presentations.
· Heading Payables/vendor reconciliation/vendor cleanup/cleanup of advances.
· Budgeting for the business segments
· Monitor accounts payable and ensure payments are up to date, process payment transfer request or check payment request.

· Data entry for all payments done to the vendors (checks and transfers)

· Resolve invoice discrepancies, reconcile vendor’s balances at least each month end.

· Correspond with vendors and respond to inquiries, acts as a liaison between related departments and vendors.

· Produce monthly reports and assist in budgeting and forecasting.

· Ensure full accruals during month end and year end closing.

· Prepares Final accounts, interacts with auditors, and prepares regulatory financial reports.

· Performs the data entry activity associated with passing the general accounting entries in the company computerized accounting system. Keeps financial records of establishment up through trial balance. Posts details to subsidiary accounts. Reconcile and balance accounts regularly.

· Develop and maintain all other necessary controls and processes to ensure that legal and financial requirements and regulations are complied with.

Employer Name:  
Faysal Bank Limited
Job Title:

Finance Officer
Duration:

Nov-02 to Jun-03
 Responsibilities & Achievements:

· Preparation of Balance Sheet and  P&L on daily basis

· Preparation of State Bank Reconciliations.
· Closing of books on monthly basis.

· Management of Import and Export transactions

· Preparations of Reports for the Branch manager as well for Head Office on daily as well as monthly basis.

Education and Training:

Institute Name: 
Association of Certified Chartered Accountant UK
Course:  

ACCA
Duration:

2002 to 2004
Details:
IAS based Financial Accounting as well as management Accounting

Institute Name:
University of Agriculture Pakistan
Course:

MBA

Duration:

2000 to 2002
Details:
Major in Finance with Financial Statements Analysis and Risk Management

Institute Name:
University of Punjab
Course:
Bachelor of Commerce
Duration:
1998 to 2000



Skills & Abilities:

Microsoft Excel, Word & Power Point
